

Appendix 3 – Low Risk Collaborative Provision Business Case Form

Low Risk Collaborative Provision Business Case
Complete this business case if your proposed Collaborative Provision falls into the following categories:
· It will be a once-only delivery.
· It will be a closed course, ie it is only open to students from a particular known partner(s).
· It will be delivered, assessed and supported 100% by University staff, but away from our main campus.
1. General information
	School
	[insert your school name here]

	Contact name
	[insert the school contact here]

	Name of proposed course
	[insert course name]

	Name and address of delivery location
	[include a contact name and email as well as general contact details]

	Is delivery overseas?
	[yes or no]

	Existing links with partner(s)?
	[provide full details including type of delivery and period of delivery]

	Does the partner (s) have an exclusivity clause with other institutions?
	

	Does course award University credit?
	[yes or no.] 
[If yes insert credit amount]

	Duration of course
	[provide details of whether there will be one cohort or more than one cohort and delivery mode/schedule]

	Will course be taught and assessed 100% by University staff
	[provide full details of intended teaching and assessment schedule/method]

	Does the course already exist at University of Huddersfield?
	[yes or no]

	Is the course a closed course?
	[provide details of where/how the students will be recruited. Note: a closed course must have a defined cohort and must not be available for open recruitment]

	How will students be recruited
	[provide recruitment details]

	Proposed numbers
	

	Proposed start date of first cohort
	[ie Sept 19]

	Any changes needed to respond to local market needs?
	

	Is access to University specialist learning resources required?
	[ie VLE, journals and databases]


2. Finance 
	Please consult with Central University Finance when completing this section. The statement must be signed by the Dean of the relevant School at the University as confirmation that there is clear understanding by both parties with respect to the key financial aspects of the collaboration.

	School
	

	Name of collaborating partner
	

	Course
	

	Anticipated start date of course
	

	Numbers of students
	

	Course fee
	

	% of fee retained by University
	

	% of fee retained by Partner (s)
	

	Additional costs to be covered by University
	

	Additional costs to be covered by Partner (s)
	

	Resources to be provided by University (including provision of library materials)
	

	Resources to be provided by Partner (s) (including provision of library materials)
	

	Proposed charge
	[provide details of minimum charges and costs not covered by income]

	Currency of transactions
	[Consult Central University Finance]

	Performance bond needed?
	[Consult Central University Finance]

	Withholding tax payable when exporting income to University?
	[Consult Central University Finance]

	Details of payment schedule
	[Consult Central University Finance]



Authorised signature:	_______________________________________________________
Dean of school




