[Insert date]

Dear [insert name of student]

I am writing to inform you that unfortunately the partnership between [insert PI name] and University of Huddersfield who validates the [insert name of course/s] will end from [insert date]. Despite this, the University of Huddersfield remains committed to remaining students on the course and will make sure that the quality of your learning experience will continue.
You have four options that you can now follow:
You can continue your studies at the PI
You can claim any interim award which you are entitled to, and we advise you to contact the Careers Service at the University for further advice on how you can use an interim award
You can take any credit achieved as a University of Huddersfield student and apply for advanced entry at another institution
Transfer to the University of Huddersfield campus to complete your studies [add statement regarding the current fees charged]
 [In cases where student numbers mean that the structure of the course is no longer coherent, advise students that an individualised course will be designed to allow them to complete the originally intended end award. If the course is no longer active, if students remain registered on trailing modules they will be supported by the usual range of assessment activities]
Action you Now Need to Take
Please contact [insert relevant staff member’s name and email address] to advise them which of the four options you now wish to follow by [insert relevant date]. If you need further advice about these options, please contact your tutor or the Students’ Union Advice Centre at the University of Huddersfield.
I would like to reassure you that the University will continue to support you with whatever option you chose and remains committed to all its students both on and off campus.
Yours Sincerely


[insert name]
Appendix 13 – Exit Strategy – Letter to Students Template



