

Appendix 11 – Annual Executive Meeting Minutes Template

	University of Huddersfield Annual Executive Meeting Minutes
With [Name of partner]

	[Date, time and place of meeting]



	MINUTES

	Author:
	[Name and title]

	Present:	
	[List members present]

	In attendance:
	[List attendees]

	Apologies:
	[List members who have sent apologies]

	

	1. 
	MINUTES


	
	Resolved: that the minutes of the meeting held on [XX XXXX 2019] be accepted as a correct record. 


	2. 
	MATTERS ARISING


	
	Heading: Text 


	
	Heading: Text 


	3. 
	ANNUAL EVALUATION

	
	Text

	4. 
	STUDENT MATTERS
Text

	5. 
	LIAISON MATTERS
Text

	6. 
	PARTNER INSTITUTION MATTERS
Text

	7. 
	REVIEW OF PROGRESS AND ACHIEVEMENT OF REASEARCH EXPECTATIONS FOR PI STAFF
Text

	8. 
	UNIVERSITY MATTERS
Text

	9. 
	FUTURE JOINT DEVELOPMENT PLANS
Text

	10. 
	STUDENT PROGRESSION TO THE UNIVERSITY
Text

	11. 
	FINANCIAL SCHEDULES FOR THE NEXT ACADEMIC YEAR
Text	

	12. 
	STUDENT NUMBERS FOR NEXT ACADEMIC SESSION
Text

	13. 
	MONITORING OF TERMINATION PROCESS IF RELEVANT
Text

	14. 
	DATE. TIME AND PLACE OF NEXT MEETING
[Day, date month, year] at [time] in [venue]







