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Appendix B – Event Booking Process  
Please note: any request for out of hours building access should be carefully considered, including any safety/fire/security concerns. 

Prior to booking: 

Step 1: 		Seek approval from Dean or Director. 

Step 2: 	Complete risk assessments. 
It is the responsibility of the Dean or Director to ensure appropriate risk assessments for the event are completed (Estates and Facilities may require sight of these ahead of the event). 

Step 3: 	Once approved, contact Timetabling.  


On the day 

Step 1: 	Attendees are required to report to the Security Hub, Main Reception, Harold Wilson Building, which is staffed 24 hours/day.  There, they will sign in and be provided with access to the building required.  

Step 2: 	Attendees must also report to Security when they leave to sign out, this will ensure Security are aware they have safely left the building. 

Step 3: 	Security Team to lock and alarm the building. 
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University of Huddersfield - Proposed Building Operating Schedules 

Section A:  Building operating schedules for all campus buildings, except those noted in Section B. 

Monday - Friday  Saturday & Sunday 

1 29/07/2024 0700 - 19:00 Closed 

2 05/07/2024 0700 - 19:00 Closed 

3 12/08/2024 0700 - 19:00 Closed 

4 19/08/2024 0700 - 19:00 Closed 

5 26/08/2024 0700 - 19:00 Closed 

6 02/09/2024 0700 - 19:00 Closed 

7 09/09/2024 0700 - 19:00 Closed 

8 16/09/2024 Welcome Week  0700 - 19:00 Closed 

9 23/09/2024 1 0700 - 19:00 Closed 

10 30/09/2024 2 0700 - 19:00 Closed 

11 07/10/2024 3 0700 - 19:00 Closed 

12 14/10/2024 4 0700 - 19:00 Closed 

13 21/10/2024 5 0700 - 19:00 Closed 

14 28/10/2024 6 0700 - 19:00 Closed 

15 04/11/2024 7 0700 - 19:00 Closed 

16 11/11/2024 8 0700 - 19:00 Closed  AWARDS

17 18/11/2024 9 0700 - 19:00 Closed 

18 25/11/2024 10 0700 - 19:00 Closed 

19 02/12/2024 11 0700 - 19:00 Closed 

20 09/12/2024 12 0700 - 19:00 Closed 

21 16/12/2024 0700 - 19:00 Closed 

22 23/12/2024 0700 - 19:00 Closed 

23 30/12/2024 0700 - 19:00 Closed 

24 06/01/2025 Consolidation Week  0700 - 19:00 Closed 

25 13/01/2025 1 0700 - 19:00 Closed 

26 20/01/2025 2 0700 - 19:00 Closed 

27 27/01/2025 3 0700 - 19:00 Closed 

28 03/02/2025 4 0700 - 19:00 Closed 

29 10/02/2025 5 0700 - 19:00 Closed 

30 17/02/2025 6 0700 - 19:00 Closed 

31 24/02/2025 7 0700 - 19:00 Closed 

32 03/03/2025 8 0700 - 19:00 Closed 

33 10/03/2025 9 0700 - 19:00 Closed 

34 17/03/2025 10 0700 - 19:00 Closed 

35 24/03/2025 11 0700 - 19:00 Closed 

36 31/03/2025 12 0700 - 19:00 Closed 

37 07/04/2025 0700 - 19:00 Closed 

38 14/04/2025 Good Friday  0700 - 19:00 Closed 

39 21/04/2025 Easter Monday  0700 - 19:00 Closed 

40 28/04/2025 Revision Week  0700 - 19:00 Closed  Preparation for Exams 

41 05/05/2025 0700 - 19:00 Closed 

42 12/05/2025 0700 - 19:00 Closed 

43 15/05/2025 0700 - 19:00 Closed 

44 26/05/2025 0700 - 19:00 Closed 

45 02/06/2025 0700 - 19:00 Closed 

46 09/06/2025 0700 - 19:00 Open Showcase weeks in A&H

47 16/06/2025 0700 - 19:00 Open Showcase weeks in A&H

48 23/06/2025 0700 - 19:00 Open Showcase weeks in A&H

49 30/06/2025 Resit Exams 0700 - 19:00 Closed 

50 07/07/2025 0700 - 19:00 Closed 

51 14/07/2025 0700 - 19:00 Closed 

52 21/07/2025 0700 - 19:00 Closed 

Section B:  Operating schedule for the following buildings/services will remain unchanged: 

Building/Service: Opening Hours / Link to Website 

•  Library

•  Jo Cox More in Common Centre 

•  Sports Centre

•  Student Central

•  Holocaust Centre North

•  Heritage Quay

•  3MBIC (tennant hours)

Section C: 

•  Laura Annie Willson

•  Joseph Priestley West

•  Richard Steinitz 

•  Oastler

Timetable Week 

No

Week Commencing

Proposed Operating Schedule



Teaching 

Week No 



As per library

Mon - Fri 09:00-19:00, Sat 09:00 - 17:00

Exceptions 

Standard UG Term 1 

Christmas Holiday

Standard UG Term 2 

Easter Holiday

AWARDS

Exams

Exceptions to operating schedule, Section A, can be made for the following buildings, to support research activity or out of hours events.                                   

Please note : approval must be sought in advance. 

Opening Hours :: Library Services :: University of Huddersfield

Opening times - University of Huddersfield

As per Active Hud Sports Centre

Mon - Turs 10:00am - 16:00pm

Mon - Fri 06.00 - 22.15, Sat & Sun 08.00 - 20.15
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Schedule 

		University of Huddersfield - Proposed Building Operating Schedules 

				Section A: 		Building operating schedules for all campus buildings, except those noted in Section B. 

				Timetable Week No		Week Commencing				Teaching Week No 				Proposed Operating Schedule				Exceptions 



														Monday - Friday 		Saturday & Sunday 

				1		7/29/24								0700 - 19:00		Closed 

				2		7/5/24								0700 - 19:00		Closed 

				3		8/12/24								0700 - 19:00		Closed 

				4		8/19/24								0700 - 19:00		Closed 

				5		8/26/24								0700 - 19:00		Closed 

				6		9/2/24								0700 - 19:00		Closed 

				7		9/9/24								0700 - 19:00		Closed 

				8		9/16/24		Welcome Week 						0700 - 19:00		Closed 

				9		9/23/24		Standard UG Term 1 		1				0700 - 19:00		Closed 

				10		9/30/24				2				0700 - 19:00		Closed 

				11		10/7/24				3				0700 - 19:00		Closed 

				12		10/14/24				4				0700 - 19:00		Closed 

				13		10/21/24				5				0700 - 19:00		Closed 

				14		10/28/24				6				0700 - 19:00		Closed 

				15		11/4/24				7				0700 - 19:00		Closed 

				16		11/11/24				8				0700 - 19:00		Closed 		AWARDS

				17		11/18/24				9				0700 - 19:00		Closed 

				18		11/25/24				10				0700 - 19:00		Closed 

				19		12/2/24				11				0700 - 19:00		Closed 

				20		12/9/24				12				0700 - 19:00		Closed 

				21		12/16/24		Christmas Holiday						0700 - 19:00		Closed 

				22		12/23/24								0700 - 19:00		Closed 

				23		12/30/24								0700 - 19:00		Closed 

				24		1/6/25		Consolidation Week 						0700 - 19:00		Closed 

				25		1/13/25		Standard UG Term 2 		1				0700 - 19:00		Closed 

				26		1/20/25				2				0700 - 19:00		Closed 

				27		1/27/25				3				0700 - 19:00		Closed 

				28		2/3/25				4				0700 - 19:00		Closed 

				29		2/10/25				5				0700 - 19:00		Closed 

				30		2/17/25				6				0700 - 19:00		Closed 

				31		2/24/25				7				0700 - 19:00		Closed 

				32		3/3/25				8				0700 - 19:00		Closed 

				33		3/10/25				9				0700 - 19:00		Closed 

				34		3/17/25				10				0700 - 19:00		Closed 

				35		3/24/25				11				0700 - 19:00		Closed 

				36		3/31/25				12				0700 - 19:00		Closed 

				37		4/7/25		Easter Holiday						0700 - 19:00		Closed 

				38		4/14/25				Good Friday 				0700 - 19:00		Closed 

				39		4/21/25				Easter Monday 				0700 - 19:00		Closed 

				40		4/28/25		Revision Week 						0700 - 19:00		Closed 		Preparation for Exams 

				41		5/5/25		Exams						0700 - 19:00		Closed 

				42		5/12/25								0700 - 19:00		Closed 

				43		5/15/25								0700 - 19:00		Closed 

				44		5/26/25								0700 - 19:00		Closed 

				45		6/2/25								0700 - 19:00		Closed 

				46		6/9/25								0700 - 19:00		Open		Showcase weeks in A&H

				47		6/16/25								0700 - 19:00		Open		Showcase weeks in A&H

				48		6/23/25								0700 - 19:00		Open		Showcase weeks in A&H

				49		6/30/25		Resit Exams						0700 - 19:00		Closed 

				50		7/7/25								0700 - 19:00		Closed 

				51		7/14/25		AWARDS						0700 - 19:00		Closed 

				52		7/21/25								0700 - 19:00		Closed 





				Section B: 		Operating schedule for the following buildings/services will remain unchanged: 

				Building/Service:				Opening Hours / Link to Website 

				•  Library				Opening Hours :: Library Services :: University of Huddersfield

				•  Jo Cox More in Common Centre 				As per library

				•  Sports Centre				Opening times - University of Huddersfield

				•  Student Central				As per Active Hud Sports Centre

				•  Holocaust Centre North				Mon - Turs 10:00am - 16:00pm

				•  Heritage Quay				Mon - Fri 09:00-19:00, Sat 09:00 - 17:00

				•  3MBIC (tennant hours)				Mon - Fri 06.00 - 22.15, Sat & Sun 08.00 - 20.15



				Section C: 		Exceptions to operating schedule, Section A, can be made for the following buildings, to support research activity or out of hours events.                                   Please note : approval must be sought in advance. 

				•  Laura Annie Willson

				•  Joseph Priestley West

				•  Richard Steinitz 

				•  Oastler































https://library.hud.ac.uk/pages/openinghours/https://active.hud.ac.uk/aboutus/openingtimes/

Buildings 

		Seciton A: 		Atkinson Holt 

				Barbara Hepworth Building 

				Bronte Lecture Theatre 

				Charles Sikes Building 

				Cockroft Building 

				Daphne Steele Building

				Diamond Jubilee Lecture Theatre 

				Edith Key Building 		Demolished

				Sir Patrick Stewart Film Studio 

				Harold Wilson Building 

				Haslett Building 

				Joseph Priestley East 

				Joseph Priestley South 

				Joseph Priestley West 

				*Lockside Building 		*Planned Closure

				Media, Journamlism and Film Building 

				Oastler Building 

				Percy Shaw House 		*Planned Closure

				Queen Street Building 

				Ramsden Building 

				Richard Steinitz Building 

				Schwann Building 

				Sir Patrick Stewart Buildig 		Closed

				Sovereign Design House 

				Sparck Jones Building 

				St. Paul's Hall 

				Laura Annie Willson Building 

				The Sir George Buckley Lecture Theatre 		Demolished

		Section B: 		Library

				Jo Cox More in Common Centre 

				Sports Centre

				Student Central

				Holocaust Centre North

				Heritage Quay

				3MBIC (tennant hours)

		Section C: 		Laura Annie Willson

				Joseph Priestley West

				Richard Steinitz (Musica)

				Oastler






image2.emf
Seciton A:  Atkinson Holt 

Barbara Hepworth Building 

Bronte Lecture Theatre 

Charles Sikes Building 

Cockroft Building 

Daphne Steele Building

Diamond Jubilee Lecture Theatre 

Edith Key Building  Demolished

Sir Patrick Stewart Film Studio 

Harold Wilson Building 

Haslett Building 

Joseph Priestley East 

Joseph Priestley South 

Joseph Priestley West 

*Lockside Building  *Planned Closure

Media, Journamlism and Film Building 

Oastler Building 

Percy Shaw House  *Planned Closure

Queen Street Building 

Ramsden Building 

Richard Steinitz Building 

Schwann Building 

Sir Patrick Stewart Buildig  Closed

Sovereign Design House 

Sparck Jones Building 

St. Paul's Hall 

Laura Annie Willson Building 

The Sir George Buckley Lecture Theatre  Demolished

Section B:  Library

Jo Cox More in Common Centre 

Sports Centre

Student Central

Holocaust Centre North

Heritage Quay

3MBIC (tennant hours)

Section C:  Laura Annie Willson

Joseph Priestley West

Richard Steinitz (Musica)

Oastler
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Buildings 

		Seciton A: 		Atkinson Holt 

				Barbara Hepworth Building 

				Bronte Lecture Theatre 

				Charles Sikes Building 

				Cockroft Building 

				Daphne Steele Building

				Diamond Jubilee Lecture Theatre 

				Edith Key Building 		Demolished

				Sir Patrick Stewart Film Studio 

				Harold Wilson Building 

				Haslett Building 

				Joseph Priestley East 

				Joseph Priestley South 

				Joseph Priestley West 

				*Lockside Building 		*Planned Closure

				Media, Journamlism and Film Building 

				Oastler Building 

				Percy Shaw House 		*Planned Closure

				Queen Street Building 

				Ramsden Building 

				Richard Steinitz Building 

				Schwann Building 

				Sir Patrick Stewart Buildig 		Closed

				Sovereign Design House 

				Sparck Jones Building 

				St. Paul's Hall 

				Laura Annie Willson Building 

				The Sir George Buckley Lecture Theatre 		Demolished

		Section B: 		Library

				Jo Cox More in Common Centre 

				Sports Centre

				Student Central

				Holocaust Centre North

				Heritage Quay

				3MBIC (tennant hours)

		Section C: 		Laura Annie Willson

				Joseph Priestley West

				Richard Steinitz (Musica)
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