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Upon arrival at the University  
of Huddersfield:

• Present your original passport

•  Present the visa in your
passport

• Collect your Biometric
Residence Permit (BRP) from
the International Office (if you
applied for your visa using the
University's "ACL" code)

•  Inform us of your UK address
and contact details

Police registration
Nationals from some countries are 
required to register with the police 
after they have collected their visas  
or Biometric Residence Permit (BRP)  
in the UK. If you are required to 
register with the police, your visa or 
decision letter will detail this. If you 
are unsure that you need to register 
or if you need information on how to 
register, please see the International 
Office desk in Student Central. 

Enrolling on your course
If you need to register with the police 
you must do this within seven days of 
arriving in the UK. When you register, 
you will receive a Police Registration 
Certificate. It is very important that 
you register with the police because  
if you fail to register this may affect 
any future immigration applications 
and you could be fined up to £5000  
or face imprisonment.

If you have any questions about 
police registration please call the 
Immigration Team here at the 
University on 01484 472917 or email 
immigration@hud.ac.uk

During your study you must inform 
the police within 7 days if you:

• Change your address in the UK.

• Have a new or renewed passport.

• Have a new or renewed visa.

•  Change your College/University
or course.

•  Change your marital status or
have a new baby.

Non-enrolment/late enrolment

You must enrol for your course within 
the enrolment period. If you miss your 
enrolment deadline, you will not be 
permitted to enrol and the 
Immigration Team will be required  
to report this to the Home Office.  
If you think you will be late in joining 
your course or if you have already 
missed the last date for enrolment for 
your course please email the 
International Office immediately at:  
international.office@hud.ac.uk

We will then advise you of your options, 
including the option of deferring the 
start of your course.
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Check your work conditions

If you are on a Tier 4 (General) student 
visa and studying a course at degree 
level or above, you are permitted  
to work a maximum of 20 hours per 
week during term time and full-time 
during the official holiday periods 
published on the University website. 
PGR students are permitted to work	
full-time during periods of authorised 
annual leave.

The University strongly advises that 
students holding a Tier 4 (General) 
visa do not work for more than 15 
hours per week. This is to ensure that 
students focus on their studies and do 
not breach the work conditions of 
their visa. Any positions advertised by 
the University only permit Tier 4 
students to be employed for a 
maximum of 15 hours per week. 

You will also be permitted to work full-
time after you have completed your 
course, before your visa expires. This 
is usually a period of two to four 
months after your official course end 
date. 

Students with a Tier 4 visa are 
prohibited from being self-employed. 

Enrolling on your course
If you have any questions about the 
work conditions relating to your Tier 4 
visa please contact us at 
immigration@hud.ac.uk 

Public funds

As a Tier 4 student you must be able 
to pay your course fees as well as your 
accommodation and living costs 
without any access to public funds 
(benefits). The full list of public funds  
is available on the Home Office 
website at: 
www.gov.uk/government/
publications/public-funds

If you experience financial difficulties, 
please contact us immediately.

Check your personal details

When you receive your visa or 
Biometric Residence Permit (BRP),  
you should check it for errors within 
two weeks of enrolling for your 
course. These errors could be a wrong 
visa end date or incorrect name. If an 
error has been made on your visa we 
advise that you have it corrected 
immediately. The Immigration Team 
will contact the Home Office to have 
the error corrected.

Keep your BRP safe

You are not required to carry 
your BRP with you when you attend 
University each day. We strongly 
recommend that you keep your BRP 
in a safe place in your 
accommodation and keep  
a copy or photograph of the front 
and back of  your BRP. 

If your BRP is lost or stolen you must 
inform the Immigration Team 
immediately who will assist you to 
apply for a replacement BRP. 

Please take special care of your BRP 
when travelling in the UK or overseas 
and protect it in the same way as 
other valuable items that you carry 
with you.
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Your responsibilities

•  Ensure that you comply with the 
University Regulations:
https://www.hud.ac.uk/registry/
current-students/

•  Attend all your classes and 
timetabled sessions. Attendance is 
monitored electronically and all 
students must swipe their identity 
cards to register their presence and 
academic engagement. In addition 
to identity card swipes, attendance 
is monitored by spot checks 
conducted in your School.

•  Apply for an authorised absence if 
you need to take a break from your 
study. The University will consider 
authorised absences as per our 
Attendance Policy. Please discuss 
any request for authorised absence 
with your School to check if you are 
eligible. All requests for Authorised 
Absence will be submitted by the 
School to the Immigration Team for 
approval. Please do not travel until 
your receive confirmation from the 
Immigration Team that your absence 
has been authorised.

•  Ensure that you do not work more 
than 15 hours per week in-term.

•  Regularly check your university 
email account.

•  Ensure your contact number and 
email on Student Portal are always 
up to date.

•  Re-enrol online for each 
subsequent year of your course.

•  If your address in the UK changes 
you must:

-  Inform the University and update 
the new address on the Student 
Portal.

-  Inform the Home Office – Please 
see the following website: 
www.gov.uk/change-
circumstances-visa-brp

-  If applicable - update your Police 
Registration Certificate. 

During your entire period of study  
at the University you must:

•  If you obtain a new passport, email
a scanned copy to the Immigration
Team.

•  If you change your visa or
immigration category,
email the Immigration Team.

•  Make sure you do not remain in the
UK beyond the expiry of your visa.

•  Comply with any other
requirements of your Tier 4 visa.

Changes of circumstances:

As a student you may experience 
various changes in circumstances, 
which may have an impact on your 
Tier 4 visa. This means that we may 
be required to report these changes 
to the Home Office as part of the 
University’s Tier 4 sponsor duties.  
As a result, the Home Office may 
decide to curtail (shorten) your visa.

Some common changes  
of circumstances are:

•  Finishing your course earlier than
expected.

•  Withdrawing from your course due
to personal or academic reasons.

•  Taking a short break from study
i.e. suspension of study.

•  Switching your registration to
external/extramural to finish your
course from home.

•  Changing your course at the
University or move to another
university for further study.

•  Repeating modules or exams
without attendance being required
at the University.

If you have any questions about 
changes in circumstances, 
please contact the Immigration 
Team at immigration@hud.ac.uk

Visa Checkpoints

All International students who have 
a Tier 4 visa are required to complete Visa 
Checkpoints as part of the visa 
requirements for the Home Office. The 
process is done on campus by logging into 
your Student Portal and completing your 
details. You are also required to attend  
one checkpoint in person each year. 

There are two visa checkpoint events 
during each academic year, in Semester 1 
and Semester 2. You will be contacted via 
your student email before the event with 
information on how to complete the Visa 
Checkpoint. Please note that Visa 
Checkpoint is mandatory for all Tier 4 
students. 

Failure to complete Visa Checkpoint may 
result in you being withdrawn from your 
studies. For more information on Visa 
Checkpoint, please speak to an adviser  or 
email immigration@hud.ac.uk or see link 
below:

https://www.hud.ac.uk/international/
immigration/during-your-study/visa-
checkpoints/
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ATAS clearance

The ATAS (Academic Technology 
Approval Scheme) is a requirement for 
students applying for postgraduate 
study in the UK in certain subject areas 
such as Engineering, Medicine and 
Science related courses. An ATAS 
certificate is required to study these 
courses in the UK and is obtained by 
applying to the Foreign & 
Commonwealth Office (FCO). The 
University must keep a copy of your 
ATAS certificate.

If your course needs ATAS clearance, 
your university offer letter will mention 
this and you will be required to submit 
a copy of the ATAS certificate to the 
University before starting a new course 
and also if you are required to extend 
your visa to finish your current course. 

If your course requires ATAS clearance 
you will also be required to obtain fresh 
ATAS clearance if you are switching 
from a non-Tier 4 visa to a Tier 4 visa or 
if your area of research has changed. 

Extending your visa 

During your study you may need to 
extend your Tier 4 visa in order to finish 
your course or to start a new course at 
Huddersfield. We will contact you via 
email 3 months before your visa expires 
to begin the visa renewal process if you 
have to re-take modules or need more 
time to finish your course. 

Your responsibilities

In order to extend your visa you  
will be required to submit the 
following documents:

•  A new CAS – the Immigration Team
will issue this.

•  Evidence of finances i.e. bank
statement or sponsor letter.

• Evidence of academic qualification.

• Valid ATAS certificate (if applicable).

•  Certified English Translations if any
document is not in English
(if applicable).

•  Up to date Police Registration Form
(if applicable).

Please note that any dependents 
accompanying you in the UK will also 
have to extend their visa if you are 
required to extend your visa.

Time limit (cap) on your visa

There is a time limit set by the Home 
Office on the length of time that can 
be spent studying in the UK. This 
means the Home Office will consider 
all previous time spent studying in  
the UK, at degree level or above on  a 
Tier 4 (General) student or old style 
student visa.

The rules relating to time-limits will 
affect students differently depending 
on the length of course and level of 
study. Any time that you spend 
repeating modules will be included  

in the calculation of time you have 
spent in the UK. This may prevent you 
from continuing your studies in the  UK 
if the total amount of time spent in the 
UK exceeds the time cap. You should 
aim to complete your course within 
the expected timescale to avoid any 
problems.

If you have any questions about the 
time limit (cap) on study please feel 
free to contact the Immigration Team 
for further information.

Work Placements

If you wish to undertake a work 
placement, your visa must include the 
placement year option (i.e. your visa 
may be 4 rather than 3 years). 

If you have any questions about 
your work placement and how this 
affects your visa, please contact the 
Immigration Team or see the link below 
on our website:

https://www.hud.ac.uk/
international/immigration/during-
your-study/work-placements-
internships-tier-4-students/
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Contact us
If you have a question about your immigration 
status in the UK, please feel free to contact us 
by email at immigration@hud.ac.uk or by 
telephone on 01484 472917

Alternatively, if you would like to meet an 
adviser, you can attend a drop-in session at the 
Immigration Office in Student Central.

Immigration drop-in sessions times 
(term- time only)

Mondays 12.00-13.00

Wednesdays 12.00-13.00

Fridays 11.00-12.00

Alexandra Warren
Immigration & Compliance Manager 
01484 471616 
a.warren@hud.ac.uk 

Adeem Fayyaz
Visa Support & Compliance Officer 
01484 471738 
a.fayyaz@hud.ac.uk

Lianne Newton 
Visa Support & Compliance Officer 
01484 473325 
l.newton@hud.ac.uk 

Luna Hassan
Visa Support Adviser 
01484 473008
l.hassan@hud.ac.uk 

Laura Gibbons
Immigration & Compliance Assistant 
01484 471619
l.gibbons3@hud.ac.uk

Michelle Bloom 
Immigration Assistant  
01484 472917 
m.bloom@hud.ac.uk 
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How we can help you
The Immigration Team at the University of Huddersfield is based in the International Office and 
provides immigration advice to all students and staff at the University. We are here to help you at every 
step of your student journey and to answer your immigration queries

• 	General immigration advice to
make sure all students have the
required immigration permission
throughout their stay
at the University.

•  Document checking - obtaining
copies of passports and visas and
keeping up to date contact details
for all our international students.

•  Overseeing visa conditions i.e.
authorised absences, attendance
and progression matters, and
sending change of circumstances
reports to the Home Office.

•  Visa extension – helping you to
extend your visa to complete your
current course or starting a new
course.

•  Visas for dependants – providing
advice on applying for Tier 4
dependent visas for your family to
accompany you in the UK while you
are studying or applying for a visitor
visa for them to come to the UK for a
short visit.

•  Switching to become a Tier 4
dependant in the UK.

• Advice on post-study visa options.

You can find the answer to many frequently asked immigration 
questions at our webpage:

https://www.hud.ac.uk/international/immigration/

https://www.hud.ac.uk/international/immigration/



