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	University Teaching and Learning Committee 

	13 March 2024, 09.30 – 12.30



	MINUTES

	Venue:
	McClelland Suite

	Apologies for absence: 
	Alistair Sambell, Andrew Ball, Alison Jones, Andrew Mandebura, Bob Cryan, Brian Culleton, Claire Aydogan, Emma Salter, Leigh Fleming, Paul Harrison, Penny Sykes, Peter Mather, Tim Hosker, Tim Thornton, Wayne Bailey

	Present:
	Jane Owen-Lynch (Chair), Georgina Blakeley, Jo Mitchell, Keith McCabe, Nik Taylor, Rachel Birds, Robert Allan, Ruth Stoker, Sarah Bastow, Sean Pryor, Joanne Donbavand, Lauren Coetzee, Amanda Tinker, Jiajia Liu, Andrew Crampton, Katherine Greenhough, Liz Bennett, Matt Mills, Lydia Blundell, Diana Sirnikova, Krish Pilicudale, Victoria Sala Arslan

	In Attendance: 
	Fran Hinewright (Author), Jason Smith



	PRELIMINARY ITEMS

	1. 
	DECLARATIONS OF INTEREST

	1.1
	No declarations of interest were disclosed. 

	
	

	2.
	MINUTES
UTLC_2024_03_13_M

	2.1
	The committee APPROVED the minutes of the meeting held on 31 January 2024.  

	
	

	3.
	MATTERS ARISING

	3.1
	ACTION: May 2024 intakes and an update of application numbers (minute reference 4.6 from January 2024). 
It was reported that we had received a satisfactory number of applications and as such, May starts would now be offered every year. Members were asked to consider new options to validate for next year. ITEM COMPLETE. 

	
	

	4.
	CHAIRS BUSINESS

	4.1
	National Student Survey Response Rate Update
It was discussed that the response rate had reached the equivalent level to last year and would close on 30 April. Staff were asked to continue communications to increase participation.  


	4.2
	Student Brightspace Communications
It was noted that after a largescale review of Brightspace (BS) communications, some students received as many as 15 VLE emails per day. It was noted this may impact the visibility of important emails sent from course teams, but, dependent on the course, the number varied significantly. The review showed that large numbers of emails appeared to be sent from generic Brightspace sites during busy periods. ACTION: BS email information to be fed back to Schools to ensure BS communications are reviewed and streamlined where possible. 


	4.3
	Huddersfield Student Survey and International Student Barometer Launch
It was reported that the HSS had launched and there was a lower response rate compared to the NSS. ACTION: Members were asked to continue encouraging HSS participation and to remind students that if they contribute, there would be time whilst they are still at university for the actions to be addressed. 

It was reported that the ISB was due to launch by the start of April and was for international students only. The launch was usually after the NSS had closed.  Normally wait for responses in from NSS to launch this. 



	4.4
	Race Equality Charter Update
It was reported that the University had gained the Race Equality Charter bronze award. It was noted there was an action plan to follow and that whilst there was a slight delay from Advance HE, our data would be refreshed soon, as required.


	4.5
	Annual Evaluation (AE) Format Update
It was noted that an AE format review was underway following School feedback, and the priority was to move towards a user friendly, refined Sharepoint system. It was noted that Registry had received a good selection of volunteers for further feedback. Registry reported the new system should be in place for 24/25 and will continue to be developed once implemented.  


	4.6
	Module and Course Review and Standardisation 
It was noted that course and module structure reviews were being undertaken and that 15% of modules had been removed over the past few years. It was reported that there was more streamlining to be done and this related specifically to student uptake, staff workload, option choices and the way they were packaged. It was noted that consistency in module design would improve timetabling and course administration. A document would be circulated to outline the principles for next academic year. Members were reminded that timetabling remained important for the student experience, alongside pedagogy. 

	
	

	5.
	TERMS OF REFERENCE AND MEMBERSHIP

	5.1
	There were no updates to the terms of reference and membership document for UTLC for 23/24. 

	
	

	6.
	STUDENT NAMING CONVENTIONS
UTLC_2024_03_13_P6.1

	6.1
	The committee APPROVED a paper which proposed when communicating with students, we use their recorded preferred name rather than their official one for consistency in practice and this was to be the case for all departments and Schools. ACTION: ASIS Support team to provide solution to ensure preferred names are used in SRLs and School reps to inform their School colleagues of the change.  

	
	

	7.
	UGT AND PGT DISCLAIMER
UTLC_2024_03_13_P7.1

	7.1
	The committee considered the proposed updates to the UGT and PGT Disclaimer; further clarification was required before approval could be given. It was noted any further amendments would be referred to the May meeting. ACTION: Head of Regulations and Casework to liaise with Legal team on changes to Disclaimer. 

	
	

	8.

	QA COURSE AND MODULE HANDBOOKS ON BRIGHTSPACE
UTLC_2024_03_13_P8.1

	8.1
	The committee considered the attached update on the integration of Brightspace module handbooks, including statistics. It was noted that almost half of the module handbooks did not hold all the required information and some were significantly outdated or not present at all. ACTION: Schools are to update all module handbooks on Brightspace by the end of July in time for the module rollover. 

It was reported that a second quality appraisal would then be run in October.  

	
	

	9.
	THEMATIC REVIEW

	9.1
	Members were invited to submit suggestions for Thematic Reviews to Jason Smith  jason.smith@hud.ac.uk . It was reported that none had been submitted, as of yet. 

	
	

	10.
	QUALITY APPRAISAL

	10.1
	Members were invited to submit suggestions for Quality Appraisals to Jason Smith  jason.smith@hud.ac.uk . It was noted that as per 9.1, a second handbook quality appraisal would take place later in the year.

	
	

	11.
	SUBJECT REVIEWS
UTLC_2024_03_13_P11.1

	11.1
	The committee considered a request to extend approval for overdue subject reviews. It was agreed this would be deferred to 2024/25. 

	
	

	12.
	EXTERNAL EXAMINERS
UTLC_2024_03_13_P12.1

	12.1
	The committee considered and APPROVED the changes to EE tenure and an amendment to the EE report template. It was highlighted that 3 months were to be added to the 4 years of tenure to facilitate a handover period. It was noted that contract extension requests may be affected where only 9 months would be available to reach the maximum 5 years permitted. It was noted that the additional time proposed should mean that fewer extension requests were made. 

Templates were reported to have been updated to include apprenticeships, Distance Learning and Collaborative Provision. It was noted that External Examiner drop-in sessions were to be piloted on Teams for regulatory queries ahead of CABs.  

	
	

	13
	EXTERNAL EXAMINER APPLICATIONS
UTLC_2024_03_13_P13.1

	13.1
	The committee considered and APPROVED the attached External Examiner applications. 

	
	

	14.
	REPORT FROM THE STUDENTS’ UNION

	14.1
	The committee were informed that new SU officers for 24/25 had been elected. It was noted that the ‘Equality Officer’ had been changed to ‘Equity Officer’ to include community related duties.  


	14.2
	The committee received a presentation on the recently published NUS ‘Manifesto for the Future’. It was noted that the research which underpinned the manifesto had been undertaken by the NUS. Out of the 10,000 students and apprenticeships who participated, 300 were from the University of Huddersfield. The manifesto was reported to be closely linked to five key asks from the next government. 
Highlights included the fact that our students believed it should be easier to go to university and that lifelong learning and free childcare were of significant importance. It was reported that a large portion of participants were international students and that many struggled to find part-time work to support themselves. It was noted that demographic data was not available due to anonymity. The powerpoint would be circulated to members after the meeting. 

It was discussed that alongside the efforts made by the SU, Schools should encourage students register to vote in the general election. Students could get a form of free voter ID through the NUS ‘turn up’ campaign.  

	
	

	15.
	CHAIRS ACTIONS SINCE LAST MEETING

	15.1
	There were none to note. 

	
	

	16.
	CAB REVIEW GROUP
UTLC_2024_03_13_P16.1

	16.1
	The committee were informed that the alignment project was progressing well and that the focus remained on streamlining administrative processes. It was reported that members had liaised with colleagues and many ideas had been discussed to improve efficiency. It was confirmed that a separate project for the consideration of Tutor Reassessments would be run in due course.  

	
	

	17.
	SELF ASSESSMENT REPORT
UTLC_2024_03_13_P17.1

	17.1
	It was reported that the Ofsted self-assessment report was updated twice a year. The attached was presented to UTLC for information only, no other matters were discussed.    

	
	

	18.
	REPORTS FROM WORKING GROUPS

	18.1
	Attendance Monitoring Steering Group 
UTLC_2024_03_13_P18.1
The committee noted the minutes from the meeting held on 21 November 2023. It was reported that there were higher levels of attendance and engagement than previous years. 

	
	

	18.2
	Institutional Timetable Review Steering Group 
There were no minutes to note. 

	
	

	18.3
	GPA Steering Group
There were no minutes to note.

	
	

	18.4
	Academic Integrity Working Group
There were no minutes to note.

	
	

	18.5
	Exams Planning Group
There were no minutes to note.

	
	

	18.6
	Campus Life Steering Group 
There were no minutes to note.

	
	

	18.7
	[bookmark: _Hlk135651974]Consumer Protection Working Group
There were no minutes to note.

	
	

	18.8
	Data Futures Working Group
UTLC_2024_03_13_P18.8
The committee noted the minutes from the most recent meeting held on 24 January 2024.

	
	

	18.9
	Generative Artificial Intelligence (AI) Working Group
There were no minutes to note.

	
	

	18.10
	Distance Learning Steering Group
UTLC_2024_03_13_P18.10
The committee noted the minutes from the most recent meeting held on 10 January 2024. 

	
	

	18.11
	Learning Platforms Steering Group
UTLC_2024_03_13_P18.11
The committee noted the minutes from the most recent meeting held on 5 December 2023. 

	
	

	18.12
	Graduate Outcomes Working Group
UTLC_2024_03_13_P18.12
The committee noted the minutes from the most recent meeting held on 9 January 2024. 

	
	

	19.
	REPORTS FROM PSRBs
UTLC_2024_03_13_P19.1

	19.1
	The committee received the following PSRB reports from the School of Applied Sciences. Congratulations were given for reaccreditation. 

General Pharmaceutical Council
Independent Prescribing course

Institution of Chemical Engineers
BEng (Hons) Chemical Engineering
BEng (Hons) Chemical Engineering with Chemistry
MEng (Hons) Chemical Engineering
MEng (Hons) Chemical Engineering with Chemistry

	
	

	20.
	REPORTS FROM VALIDATION PANELS
UTLC_2024_03_13_P20.1

	20.1
	The committee noted the reports arising from validation events. Thanks were given to all for the work involved.  

	
	

	21.
	REPORTS FROM SUBJECT REVIEW PANELS

	21.1
	There were none to note.

	
	

	22.
	STANDING COMMITTEE FOR COLLABORATIVE PROVISION

	22.1
	There were no minutes to note. 

	
	

	23.
	STANDING COMMITTEE FOR APPRENTICESHIPS
UTLC_2024_03_13_P23.1

	23.1
	The committee noted the minutes from the most recent meeting held on 14 February 2024/

	
	

	24.
	SCHOOL TEACHING AND LEARNING COMMITTEE MINUTES

	24.1
	UTLC_2024_03_13_P24.1
The committee noted the minutes from AS, held on 23 November 2024.

	24.2
	UTLC_2024_03_13_P24.2
The committee noted the minutes from BEL, held on 26 February 2024. 
It was noted that the School felt there were risks related to the closure of Lockside, specifically about the loss of a purpose built educational setting and the impact it may have on teaching and learning. It was stressed that more classrooms should consider adopting the cabaret style as it could help improve student experience and participation. Engagement with Estates to manage these requests remained crucial. Members were asked to consult with School management to discuss classroom layout requirements in more detail. 

	24.3
	UTLC_2024_03_13_P24.3a
UTLC_2024_03_13_P24.3b
The committee noted the minutes from CE, held on 4 October 2023 and 6 December 2023. 

	24.4
	UTLC_2024_03_13_P24.4
The committee noted the minutes from HHS, held on 10 January 2024.

	24.5
	UTLC_2024_03_13_P24.5
The committee noted the minutes from SAH, held on 10 January 2024.

	
	

	25.
	OTHER UNIVERSITY COMMITTEES

	25.1
	University International Committee
UTLC_2024_03_13_P25.1
The committee noted the minutes from the most recent meeting held on 13 December 2023. 

	25.2
	Equality Diversity and Inclusivity Enhancement Committee
UTLC_2024_03_13_P25.2
The committee noted the minutes from the most recent meeting held on 13 November 2023.

	25.3
	Work Integrated Learning Forum 
There were no minutes to note. 

	25.4
	Enterprise and Employability Committee
UTLC_2024_03_13_P25.4
The committee noted the minutes from the most recent meeting held on 30 January 2024. 

	
	

	26.
	ANY OTHER BUSINESS

	26.1
	None to note. 

	
	

	27.
	AVAILABILITY OF AGENDA, PAPERS AND MINUTES

	27.1
	No agenda items, papers or minutes should be treated as confidential.

	
	

	28.
	DATES OF FUTURE MEETINGS

	28.1
	22 May 2024 at 1 – 4pm

Meeting Dates for 24/25 (all 09.30am – 12.30pm)
25 September 2024
20 November 2024
29 January 2025
12 March 2025
28 May 2025






	ACTION PLAN

	 

	Item
	Action
	Person(s)

	4.2 Student Brightspace Communications 
	BS email information to be fed back to Schools to ensure BS communications are reviewed and streamlined where possible. 
	School members

	4.3 Huddersfield Student Survey and International Student Barometer Launch
	Members were asked to continue encouraging HSS participation and to remind students that if they contribute, there would be time whilst they are still at university for the actions to be addressed. 
	All members

	6.1 Student Naming Conventions
	ASIS to provide solution to SRLs which had been setup to ensure preferred names are used and School reps to inform colleagues of the decision.  
	Registry and ASIS and School members

	7.1 UGT and PGT Disclaimer
	Head of Regulations and Casework to liaise with Legal on changes to Disclaimer. 
	Legal and Registry 

	8.1 QA Course and Module Handbooks on Brightspace
	Schools are to update all module handbooks on Brightspace by the end of July in time for the module rollover. 
	School members
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