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Stages of applying for the Disabled Students’ Allowance (DSA)













Congratulations – you’ve reached the end of the process! Please keep in touch and let us know if you need any further support.



Stage 4 – Evidence of Disability


 Obtain a copy of evidence of your disability to use in your application for DSA.


(Educational Psychologist’s Report, GP’s letter, Specialist’s letter etc.)





Stage 6 – Approval Letter from Funding Body


The Funding Body will write saying that they will fund an assessment of your needs if you are eligible. Pass on a copy of this letter to the Disability Support Service. 








Stage 9 – Funding Approval


Your final report will be sent to your Funding Body for approval. They will write to let you know when they have approved the funding. Bring this letter to the Disability Support Service. 





Stage 10 – Putting the Support in Place


Contact the Disability Support Service to ensure support is put in place and to arrange dyslexia tuition or other support workers.


(Complete a Non Medical Help Request Form if you are approved a Support Worker. These are available from the Student Centre)





Stage 7 – Needs Assessment


The Disability Support Service will arrange an appointment for a Needs Assessment.


(If you want to use an assessment centre elsewhere, details are on the following site: http://www.dsa-qag.org.uk/search.asp)


The Disability Support Service will send you a form to complete asking you to describe the impact of your disability on your studies and what support you may require. 


A Disability Advisor will assist you to complete the form upon request.














Stage 11 – Letting Staff know about your requirements


A Disability Advisor will produce a Personal Learning Support Plan outlining your support requirements. This will be sent to you, your Academic School and Library & Computing Services. 





Stage 8 – Report


You will receive a draft copy of the assessor’s report. Read through the report carefully and contact the Disability Support Service or the assessment centre if you are happy with the report or to let us know about amendments you would like to make.














Stage 13 – IT Training


If you have been recommended training on the assistive software, please contact the supplier to arrange this.





Stage 3 – Inform your School (Students with SpLD only)


 Give a copy of your Educational Psychologist report to your School so they can put any support recommendations in place.





Stage 12 – Equipment Insurance


If you have been recommended computer equipment and software, check that this is covered by your current household insurance or the supplier’s insurance. If not, arrange separate cover and claim the cost back from your Funding Body.


  In the event of accidental damage or similar, your equipment will not be covered and cannot be replaced or repaired if you have not taken out sufficient insurance.





Stage 5 – DSA Application Form


 Complete the DSA Form. Send this to your Funding Body (Student Finance England or NHS) with a copy of your evidence and a covering letter asking them to fund a full assessment of your needs through the DSA.


A Disability Advisor will assist you to complete the form upon request.




















Stage 2 – Educational Psychologist Assessment (Students with SpLD only)


 The Disability Support Service will make arrangements for you to have an Educational Psychologist Assessment at the University.


Tel: 01484 472675    Email: disability@hud.ac.uk





Stage 1 – Screening (Students with Specific Learning Difficulty (SpLD) such as Dyslexia only)


 If you think you have a Specific Learning Difficulty but have never had an assessment, contact the Disability Support Service to arrange a Screening with a Disability Advisor.


Tel: 01484 472675    Email: disability@hud.ac.uk
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